Full Name


Address:

Mobile:

Nationality:

DOB:

Email:

(Driving Licence)

Education
2007 
Masters’ Degree in Management – Specialised in Marketing and Business Management 

University of …


Short description about your programs and skills developed

2004     2 years degree in Sales – Specialised in … 

University of …

Short description about your programs and skills developed

2000
Leaving Certificate

Professional experience

Jan 2007-Present
JobJob, Dublin




JobJob is a multinational company selling office products




Personal Assistant
Duties

I was in charge of assisting the manager in all his administrative duties, managing invoices and the budget, …

Feb 2006-Dec 2006
Airport Call Centre, Dublin

Airport Call Centre is a leading call centre dealing with customers’ queries regarding their flights reservations. 




Customer Service Representative

Duties:
I was responsible for answering the phone, dealing with customers’ questions and solving problems. 

May 2005-Dec 2005
Clothes Shop, Cork 

Clothes Shop is a busy fashion store located in … Shopping Centre  

Shop Assistant
Duties:
I was responsible for welcoming customers in the store, giving them advice and trying to sell brand products to reach my monthly objectives. 

Date


Company Name, Location, (Country if abroad) 

Short description of the company

Position
Duties:


Responsibilities 

Skills:


Here you should list any other skills you may have, being technical, IT, other languages, other trainings, etc…

Referees:
Available on request 


or


You can provide 2 referees’ name, position, company, phone number 










PICTURE








